
 
 

 
Already have or are pursuing an Associate’s Degree in Engineering Technology?  

You can finish your Bachelor’s at your college with Miami University’s +2 Bachelor’s 
Completion Degree in Electromechanical or Electrical & Computing Engineering 

Technology! 
 

1. Apply to Miami Regionals 
a. http://www.miamioh.edu/regionals/apply 
b. Have your College Submit Documents  

i. Submit official transcripts from each and every college you have 
attended. 

ii. If you graduated after 1985, have your High School submit your 
transcript or official GED test scores. You must request official GED test 
scores from the Department of Education in the state you co mpleted the 
test.  

iii. No ACT or SAT scores are required. 
c. Where to submit documents 

i. All application materials should be submitted to one of the addresses 
below (i.e., the campus to which you want to apply): 

1. Office of Admission, 
Miami University Hamilton  
1601 University Blvd  
Hamilton, OH 45011 

2. Office of Admission, 
Miami University Middletown 
4200 University Blvd 
Middletown, OH 45042 

2. Once you have received your acceptance letter , you’ll need to transfer all of your 
coursework; information is here: 

a. http://www.miamioh.edu/regionals/transfer-students 
b. Send your official transcripts from ALL colleges and universities attended to 

receive all possible transfer credit. 

regionals.MiamiOH.edu/ent 

http://www.regionals.miamioh.edu/admission/admission/transfer/index.htm


3. What Transfers? 
a. The articulation agreement (class equivalencies) with each distance site is here 

(make sure you find your distance college and pick semesters or quarter 
equivalencies): 

i. http://miamioh.edu/regionals/ent/admission/transfer-and-
articulations/ 

4. Our Engineering Technology Website on distance learning is here: 
a. http://www.miamioh.edu/regionals/ent/distance-learning 

5. When you have a banner + number (your unique Miami student ID number) and a 
unique ID, email, etc. you will have access to our bannerweb system where you can 
register for courses, check schedule, check grades, etc...  

6. The admissions counselor that can help you with application fee questions is Peggy 
Schubert schubema@miamioh.edu.  

 

Registering for classes 
1. Sign in at mymiami.miamioh.edu with your unique id and password. 
2. Check the Course List (in Web Page Index) and plan which courses you’d like to add. 

a. To use the course list, fill in the following: 
i. Term: Choose the term that you wish to take classes during  

ii. Campus: if choosing ENT or Math/Statistics courses, you’ll select All 
Regional Campuses. If choosing an online course for intercultural 
perspectives or other Miami Plan requirement, choose All campuses. 

iii. Subject: The subject of your course – i.e. ENT for engineering technology, 
MTH for Math, STA for statistics, ATH for anthropology, etc…  

iv. If you search at this point, you will return ALL courses in that subject for 
the term on each campus. If you are looking for a specific course, you can 
put in the course number (i.e. 311 with a subject of ENT would return 
results for ENT 311 in the chosen term on each campus) 

v. Note: To search a course in a term that fulfills a requirement – like 
intercultural perspectives – choose your term, all campuses, and then 
select the attribute “Intercultural Perspectives”. You will see all possible 
classes offered that fulfill that requirement. ALWAYS be sure to select an 
online course or you will need to be taking classes locally on Miami’s 
Campuses.  

b. Make sure to check that all the courses you add are DISTANCE courses 
(designated in notes). If the notes do not say distance or available by IVDL 
or WebEx, the course is in-person and not suitable for distance learning. 

c. Note the CRN number of your desired courses 
3. Continue to BannerWeb (using Link in QuickTools or the Web Page Index) 
4. Make sure you’re on the Student Services & Financial Aid Tab  
5. Click Registration 

a. You can add courses by the CRN numbers you noted earlier when planning 
which classes to take using the course list  

b. You can look up classes to add and search for your desired courses  like using 
course list, but you can check the box and submit to register. 

i. MAKE SURE you are adding the CORRECT class with a “distance 
learning” designation in the course list BEFORE you add the course in 
BannerWeb. 

6. If you get a registration error (prerequisite or other error), please let the distance 
learning coordinator or advisor know and you may be able to force-add the course. 

http://miamioh.edu/regionals/ent/admission/transfer-and-articulations/
http://miamioh.edu/regionals/ent/admission/transfer-and-articulations/
mailto:schubema@miamioh.edu


 
 

7. To check your schedule 
a. Student Services & Financial Aid  Registration  Student Detail Schedule OR 

Student Schedule by Day & Time (make sure to enter the dates at top right) 
 

Checking your Degree Audit Report (DAR) 
1. The audit shows all of your degree requirements and transfer credits 

a. Transfer credits take time to be applied to the correct requirement and you may 
need to ask the distance coordinator or advisor to create a DAR change. 

2. Sign in at mymiami.miamioh.edu using your uniqueid and password 
3. Continue to BannerWeb (using Link in QuickTools or the Web Page Index) 
4. Make sure you’re on the Student Services & Financial Aid Tab  

1. Click Registration 
2. Click Student Records 
3. Click Degree Audit 
4. Submit an Audit 
5. Run Audit 
6. View Submitted Audits 
7. Refresh the list if you don’t see your audit 
8. Click on your degree program to see your Degree Audit (it will list every single 

requirement and what fulfills that requirement if you have not fulfilled it)  


